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Unit Standards

Facilitate learning in development practice
. Plan, organise and control the day-to-day administration of an office support function
. Conduct basic lay counselling in a structured environment
. Perform financial planning and control functions for a small business

Gather and manage information for decision-making

“ Create, maintain and update record keeping m|<m83m
Use technology effectively in the practice of law
Demonstrate an understanding of procedure in courts and other fora

| Apply fundamental legal concepts, principles, theories and values within a paralegal sector

Guide and refer clients in terms of legal enquiries

Apply fundamental concepts, theories and related values of a selected subject area
. Monitor, reflect and improve on own performance

. Perform successful event administration R

.>Uu_< appropriate social protocols in the workplace and community
. Present information in a public setting

. Negotiate an agreement or deal in an authentic work situation
_>_u_o_< the principles of mﬁ:,Mm and professionalism to a business environment
_ Demonstrate an c:amﬂmﬁmsa_zmﬂoﬁ the human rights contained in the bill of rights
_ Demonstrate insight into democracy as a form of governance and its implications for a diverse society
. Improve service to customers R o
_>uu_< Eo_.xm_mom communication mﬁ:m

Plan and conduct a research project

Qualifications

National Certificate: Paralegal Practice
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Demonstrate an understanding of south african law and the legal system with specific emphasis on paralegalism
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